
                                                     COMMUNITY SAFE ROOM
     CONSTRUCTION WORKSHEET

[bookmark: Check15]|_| Include three or more color photographs (2 copies of each) showing a front view, a side view, and a back view of each property involved.  Attach and label photographs to the worksheet for each property.
PROJECT DESCRIPTION
	1.	Site Address: (No PO or Route No.)
	

	

	2.	City, County, State, Zip Code: 
	

	

	3.   Latitude:
	
	Longitude:
	

	
4.  Safe Space projects must comply with FEMA Publication 361, Design and Construction Guidance 
      for Community Safe Rooms.  Does the applicant commit to this standard?  ☐ Yes    ☐ No

	

	6.	Is this a new safe room or retrofit of existing structure?
	
	New
	
	Retrofit

	

	7.	Is this a stand-alone or a portion of an existing structure?
	
	Stand-Alone
	
	Internal

	
8.	Safe room/space maximum occupancy:
	
	
Must be within 0.5 miles or 5 minute walk of the facility.

	

	9.	Gross area (sq. ft.) of the safe room:
	
	10.	Usable area (sq. ft.) of the safe room:
	
	

	

	11.	What wind speed is the safe room designed to withstand?        ☐  200 MPH   ☐ 250 MPH
    

	12.	What are the predominant structure type(s) within ½ mile of the projected site that people will leave to go to the safe room?  (Indicate up to two types)

☐ Institutional Building (e.g., hospital, dormitory)            ☐ One- or Two-Family Residences
      ☐ Manufactured Housing (includes mobile homes)        ☐ Open Areas (parkland, fairgrounds, etc.)

	                   
	    ☐ Small Professional Building (unreinforced masonry)   ☐ School (K-12)   

	       ☐ Pre-engineered Metal Building (PEMB) (e.g.,auditorium)


	3.	Please attach the following maps with the project site and structure(s) marked on the map.

	

	
	
	City or county scale map (large enough to show the entire project area).

	

	
	
	USGS 1:24,000 topo map

	

	
	
	Parcel Map (Tax Map, Property Identification Map, etc.)

	

	
	
	

	See Attachment for Budget and Cost Shares for Engineered Safe Rooms

	



Minimum Engineering/Architectural and Construction Data

                    To Be Furnished with Application for Community Shelters

           (This applies to all structures, both community and individual.)

Required minimum preliminary drawings signed and sealed by design professional. (Min. size 8.5” x 11”, preferred size 11” x 17”)

1. Local site plan to show location of proposed shelter and surrounding features for at least 500 feet in all directions, to include proposed parking for the facility.
2. Floor plan(s) of proposed shelter structure with sufficient dimensions and descriptions to be able to determine square footage and proposed use of all areas included therein. 
3. Typical foundation, floor, wall, and roof cross sections to show preferred construction methods. (Not for construction, for review purposes only.)
4. If a standby generator and/or HVAC equipment is proposed, this should be addressed either by noting same on the floor plan or with a separate preliminary drawing. A ‘generator data sheet’ should also be furnished.
5. Elevation of the Safe Room Slab. (Must be at 500 yr flood elevation or 2 feet above 100 year flood elevation)
6. Please provide building design pressure calculations if free standing structure.  (In accordance with section 6.5 of ASCE 7-05 method 2)
7. An Operations and Maintenance (O&M) plan is a requirement for receiving grant funds to construct a safe space.  FEMA’s 2011 Hazard Mitigation Assistance Unified Guidance contains a very good section detailing this requirement and the content of the plan in Part IX.C.4.3., beginning on page 133.  As stated in the application, the O&M plans must include the following:
· Descriptive Statement of the O&M plan at time of application,
· Draft O&M plan prior to any retrofit or construction, and
· Final O&M plan prior to project close-out.
	Further details on what this plan should include can also be found in the FEMA Mitigation Interim Policy MRR-2-09-1, Section VII, Part E – AND – FEMA Publication 361, Design and Construction Guidance for Community Safe Rooms, Chapter 9 and the samples provided in Appendices C and D.

Preliminary drawing notes for proposed community shelters to affirm applicant compliance with FEMA 361. (Suggested Language)

1. Not for construction. This preliminary drawing is for review and informational purposes only. If the grant is awarded a complete set of construction drawings signed and sealed by a registered professional engineer(s) or architect(s) will be provided before actual construction is started.
2. All final construction drawings and specifications for this project shall be in compliance with the applicable provisions of FEMA Document 361, “Design and Construction Guidance for Community Shelters”, August 2008, and this shall be stated on said drawings and specifications. 
3. Design wind speed for this shelter is ___________ mph.
4. State whether for hurricane protection, tornado protection, or both.
5. Do not scale this drawing.
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